
INCREANING ACCESS TO JUSTICE IN BANGLADESH 
GRANTS COMPETITION: IAJ-2020-002 

 
ANNEX C. APPLICATION GUIDELINES 

 
The grant application is limited to 15 single-spaced typed pages. The page limit does not include the 
application forms, table of contents, list of acronyms, budget, or annexes. Please use Times New Roman 12 
pt. font with one-inch margins. Only the content of the proposal will be evaluated. Any page in excess of 
the 15-page limit will not be evaluated. 
 
Part 1 -- Summary Application Form (not to exceed 2 pages) 
 
A template is provided as Annex F. Please fill out the template and submit with your application. 
 
Part 2 -- Table of contents listing all page numbers and attachments as Annex 
 
Please include a list of all sections and attachments with page numbers.  
 
Part 3 -- Application (not to exceed 15 pages) 
 

I. Background and Justification  
 
Please describe the context in which the project will take place and analyze risks and challenges that may affect 
the implementation of the program. Please provide suggested mitigating or remedial actions to address those 
risks. 
 

II. Results, outputs and outcomes, and Impact 
 
Please provide a draft results framework that details expected results, program outputs and outcomes, and 
anticipated impact in response to the objectives outlined in Annex A. 
 
Please provide an overview of the anticipated beneficiaries, disaggregated by profession, with a proposed 
number of beneficiaries over the life of the program. 
 

III. Activity Description 
 
Please provide a detailed description of the activities proposed in response to the terms and conditions outlined 
in Annex A. The proposed activities should include all key deliverables outlined in Annex A. Activities must be 
described in detail with a clear explanation of: 

• How they will be implemented. 
• How they will contribute to the Program’s expected results, outputs, and outcomes. 
• Materials and resources that will be produced with project funding. 

 
IV. Timeline 

 
Please propose a detailed timeline for implementation of the activity. The timeline should include a list of days of 
international or national relevance identified for purposes of implementation of outreach activities.  
 
 
 



V. Management Staffing Structure 
 
Please list the staffing structure proposed for implementation of the project. Please provide an overview of key 
qualifications for the following positions: Lead Advisor and Program Manager. Resumes for positions deemed 
essential by the Applicant should be included in Annex 5. Please provide position descriptions, including 
qualifications, experience, and ability requirements, for all other proposed positions in the staffing structure. 
Indicate whether any volunteers will be involved.  
 

VI. Institutional Capacity 
 
a. Brief description of your organization  
Please describe the organization’s main areas of work and the role it plays in the community. Please explain your 
organization’s geographic coverage. Shortly describe the level of cooperation with other sectors and 
networking. Indicate the number of staff employed. Please limit your response to ONE AND A HALF 
PAGES. 
 
b. Organization’s Professional Development & Outreach Experience 
Please provide a short overview of the organization’s recent experience relevant to this proposal, describing the 
specific success achieved by the organization. Indicate partnerships and cooperation with other organizations or 
stakeholder groups that may have led to your success. Indicate partnerships and cooperation with relevant 
Government of Bangladesh counterparts. Please limit your response to ONE AND A HALF PAGES. 
 
c. Project List 
Please provide references for three (3) projects implemented in the past five (5) years, utilizing the template 
provided in Annex H, that best describe your ability to implement the project under this Call for Applications. 
Please include the name, budget, funding agency (with contact information), duration, and a short description of 
the type of services provided.   
 

VII. Annual Budget Review 
 
Please provide annual budget for the last three years: 
  

YEAR ANNUAL BUDGET 
(USD with 83 BDT = 1 USD) 

NUMBER OF RECEIVED 
GRANTS/PROJECTS 

2019   

2018   

2017   

 
VIII. Partnerships 

 
Please provide an overview of the formal and informal partnerships that you will put in place to ensure the 
successful implementation of the program and the participation of women legal professionals from all sectors 
and women law students. 
 
Part IV - Attachments 
 
Annex 1: Copy of current and valid registration 
 
Annex 2: Audit reports for the last three (3) years 



 
Annex 3: Detailed Budget 
Applicants should include a tentative budget in Bangladeshi Taka, by budget category (staffing, equipment, 
administration, training, monitoring, project activities, etc.) The budget summary should be presented in a 
manner that highlights the total funds expected from Increasing Access to Justice in Bangladesh, using the budget 
format provided in Annex G. No cost share is required for this application. 
 
Annex 4: Budget narrative (2 to 5 pages)  
Please provide explanations of the calculation of each line item cost, by category, and a short justification.  
 
Annex 5: Essential Personnel Resumes 
Individual resumes should not exceed 3 pages. 
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